
Facilities Operations 

Housing Request 

Use this form to request housing. Sponsors accept full responsibility for their visitor. 

Requesting Department: 

Department Contact Name: 

Phone:  Email: 

Host’s Name Host’s Signature 

Payment Source: ☐Individual

☐*Department: Provide KFS Account ____________________

Tenant Information 

Visitor’s Name: 

Visitor’s Phone: 

Visitor’s E-mail: 

☐Dean/Director ☐Faculty ☐Post Doc ☐Other:

Arrival Date: Departure Date:

Preferred accommodations 

 # of Bedrooms # of Bathrooms Proximity to campus 

Special Requests/Limitations: 

Additional Comments:  

Department Head’s Name Department Head’s Signature 

*If UConn will pay rent on behalf of a tenant, please complete the “Supplemental Information Request for Tax 
Compliance Form” found at https://tax.uconn.edu/wp-content/uploads/sites/1262/2019/05/Supplemental-
Information-Request-for-Tax-Compliance-On-Campus-Housing-Appliciation-1.pdf

**If there is a change to the Payment Source, Facilities Operations must be notified prior to the signing of the lease. 

Please submit completed form via email to FOBSRentalProperties@uconn.edu 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftax.uconn.edu%2Fwp-content%2Fuploads%2Fsites%2F1262%2F2019%2F05%2FSupplemental-Information-Request-for-Tax-Compliance-On-Campus-Housing-Appliciation-1.pdf&data=04%7C01%7C%7C9bf0cc3e22d742b5f52a08d91c7d4127%7C17f1a87e2a254eaab9df9d439034b080%7C0%7C0%7C637572146547636385%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=yMl1v4S9%2F6aZzrddc1jfp4yBK81l0NaGP3NJV0iEITw%3D&reserved=0

